Walaa Abdelmahdy

Personal



Walaa Ahmed Mohammed Mohammed

Personal information

- Address: 72 st Quba Gser Zues street In Cairo , Egypt
- Mobile: 01226010446/01127381664

- Email: walaaahmed8514 @ gmail.com

- Nationality: Egyptian

- Religion: Muslim

- Data of Birth: 2/8/1985

- Place of Birth: Cairo — Egypt

- Social status: Married

Objective:

Look For a competitive Work environment to full fill make the most of my experience

where I can Develop my potential and grow the institution .
Education
- Faculty Arts Archaeology King Marriott Academy — KMA May2006 .
Courses
-  PMP (project Management Professional) from American Business Academy .
- Preparing managers of Executive Department and Administrative Leaders from
The Board of the Arabic group for studies proudly .
-  MBA (Mini Master Of Business Administration) from Came Center .
- HRD Human Resources Management Certificate from Turst Academy and
British Foundation .
- ICDL from Information Systems Institute .
- Auto cad (2D — 3D Max) and Adobe Photoshop from (ASC) Abuoshloua
Contracting .

- FELC Academy Microsoft office (Word—Excel- PowerPoint)




Language SKkills

Arabic : Mother language
English : Good

Russian : low

Computer Skills

Excellent User in Computer.

All Versions of Microsoft Windows.

Tools Microsoft office (Word—Excel- PowerPoint) and Internet.
Ability to Send and Receiving Mails.

Auto cad (2D - 3D) .

Adobe Photoshop .

Previous experience of Oldest to Newest

Work for a (4 months) a public relations of. (Durin United International g the
study) from July 2004 to Oct 2004

Work for a (8 months) Secretary of the Delta Trading and Contracting Company.
(During the study) from Apr 2005 to Sep 2005

Work for a (3 years) - Data entery , Secretary and Executive Secretary Office /
Dr. Amin Elsayad Ahmed Lotfy (Advisors and accountants). From Jun 2006

to Oct 2009

Work for (years) Executive secretary in Beyond company of Marketing services.
From Jan 2010 to Dec 2010

office manager and Executive secretary for two (10 years) Company Abuoshloua

Contracting . from Jun 2011 to Now

“The reference available upon request”
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ICDL CERTIFICATE

WALAA AHMED MAHAMED MAHAMED

has successfully eompleted the Tollowing modules sl Sl pdadl Fladia Hliaad od

hoduie Syllabus [ Software Vorsion  Lanfuage — Date

Ugimg 1hi Compuier and Maragisg Flas Syllabos 50 ) Windows 7 English  250E2074
ifed Procesaing , Syltates 5.0 Offige SD10 Enfiiish 2202016
SpreakeTmls Sylhaibes 50 ) Ciuce 2010 English 21082018
Pradiprlaticn Syllabes 0/ Office 210 Efglish e e 1)
Gencopts of Infermalin arsd Cormmunication Technalogy Syllazus 20 Engiish  QQREDEE
Using Databases Syllabcs 50 ) Office 2010 English 28052016
Wel Browsleg and Commmusiation Syllabies S0 Enghiah  OSVib/20:6
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> POCCHHCKHI IHEHTP HAYKH H KYIbTYPbI 6 2. Kaupe
' RUSSIAN CENTRE FOR SCIENCE AND CULTURE in Cuiro

CBMﬂETEﬂbCTBO
CERTTFICATE

Ne 278312

VAGCTOBEPSCT, 9T
certifies that

r-H "{['-;x:a:} : L/?Mﬁl dﬁt‘aﬂwog quré?ﬂuff-&ﬂ L/%c/f @ ,,H,a,g_g,
Mr.Ms:Mrs) Valag - Jirmed oo J&mme.j w&géawmj

OROHHHI(A) KYPC PYCCROTO AIBIKA B POCCHICKOM HeNTpe HayK i hﬂb rypwi ( o/ 40 ak. u. yu

JOCTHI(JiA): f@{@ BOTLO YPOBHH 0D1ero BTIHJ!.LH HH PYCCKHM S3BIKOM
KAK HHOCTPAHHBIM CO u’f{ern HOTHMH Pe3yaLTATAMM:

has completed the course of the Russian language at the Russian Centre for Science and Culture

(I5D _a'c.__hrs}; has a command of Russian languﬁ:agé at ‘gﬁ?.-t-r'ﬁ‘_ : “level (géneral

Russian) and achieved the following results in different skills:

. I"p.nma'l ‘wia, Jexenka [ Grammar, vocabulare é’/jﬂ{mf&pmfe_ﬂkﬁ Jﬂfﬁf/ﬂﬂr@ﬁéj,_—

o Yreune ! Reading i xﬂﬁﬁm /! U@BQZ
. Avnu;mnamle { Listening / QQ[
» [ucumo /W nnng el W{Mﬁ?ﬁm FEALLD S2 -r‘xifd Gﬁﬂm,f;.f
. I‘ uBOpenme / ‘"ip;aklng n.“ T &?f o4 ites 'ﬁ?.éu.z-fu&{ﬁ.:ﬂ /e 79-.( 44? CoeD ﬂr?g
- .-I = o ./
S xz ; f’;
Hupexrop H}f[iaw{wmum A3bIKa
Dlrm:tm "-u’t lflfeﬁ'"ﬁh Tﬁhr%ﬁ
; “x o _“"um‘-» 2 etllit
M.Il.x'b_mm_p T ; ok ] .5 D393 '\,L[]Jhtamp
: ; - = hidsd ;.';._ﬁa_r.

. Kaup | Cairo.
Dat_e'fb 1 2012



British Foundation

Training License

Name: Walaa Ahmed Mohammed

British Foundation Member

Human Resources Specialist
Membership No. BF/H.R.P/2086

Chaman of Board

P .

Exp © 92021

FOUNDATIAMN
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American Business Academy
Wik

CERTIFICATE

f
) ACHIEVEMENT

This is to cer[ﬁr that

Walaa Ahmed Mohiammed Abdelmhady

Has successfully completed

Project Management Professional
36 Hours

Issued In Egypt

it )
X £ ﬂming G'—'{QWJ'@QT@
Dr/ Mohamed Abdel-Aal N Mr/Mohaamed abdeltwab
Insteuctor Director
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Training Completion Certificate

Walaa Ahmed Mohammed Mohammed

Training completion certificate for the Maharat min Google
Fundamentals of Digital Marketing course in
partnership with Lumas and Eyouth

Date
September 2020

Learn more
g.co/Maharat
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Mini MBA
Certifies that Ms. : Walaa Ahmed Mohammed Mohammed

Cortificate
|

Has attended and successfully completed

Mini Master of Business Administration

= =

1

B W L oo

Approved by HR Certification Institute® (HRCI®) ||

For 40 training hours

From July 12", 2020 to August 12", 2020

RN: Mini MBA—222— A-20-CAME

Chairman
| e
| This Activity. ID No325686.
has been approved for 40 re-certification credit hours D[‘, HuSSEi],] E]_—Gh{}]‘ﬂ_h

toward aPHR™, aPHRI™, PHR®&.PHRcai, SPHRE,
GPHR®, PHRI™ and SPHRI™ re-certification through

HR Certification Institute® { HRCL®E)".

*The use of the officinl seal conficns that this Program has met 1R Cortification Instinate’s (HRCH) erlterin for re-certificatinn credit pre-approval,
fr e detils about HRCL Avproved Provider itpsafwaw birdorgfmyv-hireipoblic#web Farm/AP-direciory

Center Of Accounting & Managerial Expertise

www.camecenter.com - info@camecenter.com
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American Business Academy
L & 8

CERTIFICATE

= —f —

ACHIEVEMENT

This is to certify that

MS/ Walaa Ahmed Mohammed Abdelmhady

Has successfully completed

Job Skills Diploma

Issued in Egypt
From 2020

Dr/ Sher@f Feky}/ Mr/Mohamed Abdeltwab
Instructor Director
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