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Skills Summary
· Excellence communication abilities 
· Attention to detail 
· Detail oriented 
· Problem-solving abilities 
· Dependable 
· Housekeeping and maintenance 
· Multi-tasking and negotiation 

Education
Bachelor/ Garyounis university 
· English faculty department , Benghazi university, English language: bachelor
· Coursework in translation 
· Volunteered at Garyounis university for English courses lessons 
· Coursework: writing, speaking and reading 
High education/ El bedaya Institute 
· Top 98 % in class .
· Membership with Al bedaya  professional institution ,Tobruq , Libya
Experience
Tatweer  Company 
june 2019 _   2021 Benghazi,  Libya 


· Performed various translation and interpretation duties from Arabic into English, and English into Arabic including written texts, localization, internationalization, audio files, and live speaking presentations.
· Arranged concurrent translation during corporate meetings to allow Arabian audience members to take part in english-language events.
· Translated text projects, including legal documents, website content, news articles, and corporate reports.
· Upheld strict confidentiality policy when translating personal and diplomatic materials.
· Provided interpretation and transcription services as needed by corporate clients.
· Coordinated and developed translation processes 
· Collaborated with Company costumers to discuss their needs in English  or Arabic language according to the costumer him self.
· Motivated team members to reach their goals 
· Volunteered in some other areas in company 

English language teacher / Al daleel secondary school 
January 2015 – may 2017 Benghazi,  Libya 
· Teached English language as a second language.
· Developed and implemented students second language and help them to plan their language  needs.
· Collaborated with students to discuss their needs in English language and develop their language. 
· Created instructional materials appropriate for students with wide range of mental, physical and emotional maturities.
· Maintained comprehensive student records, including attendance, grades, and academic work.
· Modeled classroom procedures and expectations to demonstrate appropriate social and interpersonal behavior.
· Partnered with school faculty and staff, parents and community agencies to improve student outcomes, develop solutions and plan curriculum.
· Proctored and administered tests for secondary graduated students.
· Routinely evaluated students’ progress towards lesson objectives through assessments like homework, quizzes, and tests.
· Supervised students during out-of-classroom activities such as assemblies and field trips.
· Taught multiple subjects such as reading and writing, speaking, and art in inclusive and self-contained classroom settings.
English language teacher  / Al Fat'h preparatory School
September  2014 – June 2015 Tobruq,  Libya 
· Administered group standardized tests and informal and formal school assessments.
· Created and adapted lesson plans and classroom work to meet students’ individual needs.
· Designed lesson plans and instructional material conforming to current state and district standards.
English language teacher  / Al mawadda primary School 
September 2012 / June 2014 Benghazi, Libya 
· Partnered school faculty and staff, parents and community agencies to improve student outcomes, develop solutions and plan curriculum.
· Participated in student and parent activities such as PTA, student clubs and extracurricular activities.
· Met with parents to discuss students’ progress, problems and expectations.
· Supervised students in classroom and out-of-classroom activities throughout working day.
· Routinely evaluated students’ progress towards lesson objectives through assessments like homework, quizzes, and tests.
· Designed lesson plans and instructional material conforming to current state and district standards.
· Established and maintained high standards of student behavior.
· Evaluated students’ progress towards learning objectives, expectations and goals by grading assignments and conducting routine assessments like quizzes and tests.
· Maintained comprehensive student records, including attendance, grades, and academic work.
· Maintained high classroom management and behavior management standards.
· Designed engaging and interactive lesson plans and clearly defined learning goals and objectives.
· Created and adapted lesson plans and classroom work to meet students’ individual needs.
· Communicated expectations and curriculum requirements to reinforce classroom goals.


Sale manager  / Janet company 
February 2012 / February 2014 Benghazi,  Libya 
· Conducted market research to learn about trends.
· Coordinated and planned sales staff training programs, ensuring they were well prepared to succeed in their positions.
· Developed plans for acquiring new customers and clients through a variety of techniques, including business marketing visits, cold calling and direct sales.
· Managed and developed sales strategies and account plans for the team, providing feedback on a weekly basis on the progress of sales and suggested the use of alternative strategies.
· Resolved the complaints of customers regarding service and sales to ensure their satisfaction.
· Motivated team members to reach desired sales goals.
Tailor-made / Aya design gallery
 February 2009 – February 2012
· Designed clothing and created patterns for clothing.
· Organized sewing materials and kept materials room clean.
· Oversaw creation of sample clothing items.
· Oversaw seamstresses and other textile workers.
· Oversaw accounts and managed finances for a small fashion label.
· Worked with sales, buying and production teams to ensure designs met price points.



Volunteer
Volunteered /  Main member 
December 2011 / December 2015 Benghazi,  Libya 
· Charity organization concerned within Libya revolution of year 2012.
· Helped citizens with emotional or behavioural issues access services through monthly outreach events.
· Juggled multiple cases and citizens on a daily basis, leveraging time management and prioritization skills to meet each ones’ needs.
· Maintained compliance with agency policies, local, state and federal regulatory guidelines.
· Organized and facilitated individual, group and family therapy sessions.
· Participated in weekly meetings to update cases and discuss policies affecting citizens.
· Performed comprehensive assessments for mental health, substance abuse, co-occurring disorders, domestic violence and medical needs.
· Referred poor people to specialty mental health services.
· Screened potential citizens to determine level of need and facilitate access services.
Awards and Acknowledgements
Appreciation certificate / Garyounis university.  Benghazi, Libya 
· Top students of 2017
· High qualifications 
· Top Research material 
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